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Admission Policy & Procedures
Rationale and Aims

ROSC is a childcare organisation which provides out of school care, a breakfast club and holiday club for primary age schoolchildren. We are based in the flexible learning area within Riverside Primary School.
ROSC is a charity staffed by qualified childcare staff and run by a volunteer parent committee. All parents/carers whose children attend ROSC are automatically members of the organisation and are encouraged to become involved.

ROSC has an equal opportunities policy and every child will have an equal chance to participate in activities making reasonable adjustments as required by the Equality Act 2010. 
This admission policy clearly sets out the criteria for admission to ROSC. ROSC aims to provide out of school care to schoolchildren in the Stirling area with priority given to children attending Riverside Primary School. If your child attends any other school, they may attend ROSC as long as places are available and appropriate transport is in place. All applications will be treated fairly. 

We welcome children with a range of additional support needs and will make an assessment on receipt of a registration form and supporting documents as to the suitability of ROSC in respect of the individual child.

Registration forms must be satisfactorily completed by all parents/ carers who wish to use the service. Each application will be assessed individually with regard to the child’s needs and ROSC’s ability to meet and accommodate these needs.

Waiting list

If there are no spaces your child’s name will be added to the waiting list which will be reviewed regularly. The application will be dated on receipt as places will be offered on a first come, first served basis.
The waiting list is reviewed every half term or as and when places become available and places are offered following ROSC’s undernoted priorities. 
The waiting list is closed each year in May, so that places for the following August can be offered. In early May, current users will be asked first if they wish to change their current pattern of attendance and where possible these changes are accommodated or names are added to the waiting list. Users will be asked to request any changes by a given deadline. 

Families on the waiting list will be asked if their requirements for the forthcoming academic year is still the same. As some names may have been on the waiting list for a year their needs may have changed. New forms will be issued with a deadline for return of information. Following the deadline and return of forms, remaining places will be allocated in late May/ early June. 

Places are offered with the condition that they must be accepted within a week from the date of offer. If there has been no response to an email there will be a follow up phone call. On acceptance of a place, a start date will be mutually agreed. If the session on offer is no longer required the child’s name will be removed from the waiting list. 
ROSC will not accept any waiting list applications prior to a year before the place is required. The waiting list may be closed on occasion if there are too many names on it with little likelihood of places being offered within a reasonable time frame.
Where there are more applications than there are places the following priorities will be used as a guideline and at the discretion of the manager to allocate a place.
Priorities
1. Existing regular users of the breakfast club and after school sessions.
2. Existing child’s siblings requiring a place.

3. Any extenuating circumstances affecting the child’s welfare or of his/ her family.
4. First come, first served.
Conditions of Offer 
To ensure reliable, safe and high-quality provision of childcare parents are required to adhere to the ROSC terms and conditions and to understand that attendance at ROSC means that all children can participate in all activities unless health issues or mitigating circumstances restrict this. It is a condition of registration that registration forms including the “All about me” booklet must be satisfactorily completed and updated when required. 

On Acceptance of Offer

A registration form and “All about me” book must be completed before the child starts. Registration forms for children starting in August must be received before the end of June. If registration forms are not received then the offer of a place may be withdrawn. 

ROSC encourages parents to bring their child to visit ROSC prior to registration and before taking up a place and will arrange taster sessions before the child starts attending regularly.
All parents will be sent the ROSC handbook, Play Policy and Fess Policy.

A deposit comprising four week’s fees plus a month’s fees in advance is payable prior to the child starting ROSC.
Holiday Club Provision
The Holiday Club is a separate service with term time users having first access to available holiday club places. Term time users are not guaranteed their regular booking pattern. 
Children from other primary schools can use the holiday club. ROSC will advertise its holiday club through social media, posters around the community and through other schools. Parents are asked to complete a booking form and places will be confirmed after the booking period is closed. ROSC will only open on days when it is financially viable to do so. All bookings are liable for payment on confirmation of places and prior to use. Registration forms must be completed prior to the start of the holiday club or the offer of a place could be withdrawn. 

ROSC will provide holiday places for future Primary 1s two weeks prior to school starting, to allow them taster sessions before coming to ROSC in August. 

Monitoring and Review of this Policy

ROSC will continually monitor and evaluate its service. This policy will also be monitored and reviewed on a regular basis.
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